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1. Ofmue motoxenns

1.1. Hacrosuiee nonoxenne 06 00paboTke MEPCOHATLHBIX HAHHBIX pabotHukor MBVYJIO
«JTIIOL» r. Tyna, paspaGotano B cooTBeTcTBHM ¢ @ejepanmpibiM 3aKoHOM oT 29.12.2012
Ne 273-03 «O6 ofpazoBawun 8 Poccuiickoi Denepannm», DeepanbHeIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O 11¢pcoHaibHbIX JaHHBX.

1.2. TlepconainHBIC JaHHBIC OTHOCATCH K KaTeropuu KOHQuAeHHanbHON nadopMamiy. Pexkuam
KOR(HICHUHATHHOCTH 1EPCOHAIBHBIX JIAHHBIX CHHMAeTcs B CHydasX O0e3MHYMBAHHA WIH TI0
HCTeYEHHH 75 JIeT CPOKa XpaHEeHMS, CC/IH HHOE He OIIPE/IEIEHO 3aKOHOM,

I.4. Hacrosmee Tlonoskenne YTBEPIKIACTCS W BBOAMTCS B JIeHCTBHE IPHKA3OM IEpeKTopa
Lentpa 1 sBaseTcs 00s3aTeNbHBIM 118 HCTIOTHEHHS BCEMH pabOTHEKAMM, HMEIOLMMHA JOCTYII K
(EPCOHATBHBIM JaHHBIM COTPYIHHKOB.

2. llousTHE H COCTAB NEPCOHANBHBIX JAHHBIX

2.1. TlepconaibHbic JaHHBIC paGoTHHKA — urdopManus, HeoGXouMas paGOTONATENIO B CBS3H C
TPY/IOBLIMH OTHOLICHHSMH W KAacaiOMHCCs KOHKPETHOTo paboTmmka, Iloj uHpOpManHeh o
PabOTHHKAX MOHMMAIOTCS CBEICHHS O (HaKTax, COBBITHIX H obcTosTe IbCTBAX KH3HH paboTHHKA,
I03BOJIAOIIHC HACHTHOHIIMPOBATH €I'0 TIHYHOCTD.

2.2. B COCTaB 11€pCOHANBHBIX JAHHBIX pabOTHHKA BXOJIST;

- AHKETHBIe ¥ OHOIpadHICCKue JanHbie;

- oOpazosanue;

- CBEACHHS 0 TPYAOBOM H 00IIEM CTakKe:

- CBC/ICHHS O COCTABC CEMBH:

- HACIOPTHBIE TaHHbIE;

- CBEJICHHA O BOHIICKOM yUeTe;

- CBC/ICHMA 0 3apaboTHOM nnaTe coTpyanmKa;

- CBCACHHA O CONHATBUBIX JIbIOTAX;

- CIETHANBHOCTD,

- 3aHUMAaeMast JI0JIKHOCTb;

- HAIMYHE CYAMMOCTCI;

- QIPEC MECTA HKHUTEIBCTBA;

- IOMaNIHKUi TesedoH:

- MECTO paboThl HiIH y4ehl WICHOB CCMLU H POJICTBEHHHKOR;

= XapaKkTep B3aHMOOTHOIICHKHA B CCMbe;

- COACPIKAHUE TPY/I0BOTO JIOTOBOPA;

- COCTaB ACKIIAPHPYEMBIX CBE/ICHHI O HATHIHH MaTCPHAIBHBIX EHHOCTEH;
- COZICPRAHHE JICKIapaliiy, TI01dBAEMOH B HATIOTOBYHO HHCHEKIIHIO:
- NOATMHHHKY H KOITHH TIPHKA30B 110 JIHYIOMY COCTABY:

= JIMYHBIC ICIa ¥ TPYAOBBIE KHHKKH COTPY/IHHKOR;



- OCHOBANHA K TIPHKA3aM 110 JIMYHOMY COCTaBYy,

- Acla, ComepiKamue MarCpHaibl 10 IMOBBIIICHHIO ma.nnd)mcaxmn H [OEpEnoAroToBKE
COTPYIHHKOB, HX arTcCraluH, CJI)’)KCGHMM pacCiic1OBaHHAM,

- KOIMHH OTHETOR, HANPABJIACMbBIE B OPraHbl CTATHCTHKH.

2.3. JlaHHBIC TOKYMEHTH SBISIOTCS KOH(OHICHIHAILHEIMH, XOTS, YYMTHIBAA MX MacCOBOCTH H
€AMHOC MeCcTO 00paboTKH M XpaHEGHHSA - COOTBETCIBYIOIIHH IpH( OrpaHHYCHHA HA HHX HE
CTAaBHTCS.

3. Obpadorka HEPCOHATLHBIX TAHHBIX

3.1, llox obpaboTko# nepcoHaibHbIX JaHHLIX padOTHHKA MOHHMACTCA IONYYCHHE, XpaHEHHE,
KOMOMHHpORaH#Ee, nepesada win noboe Apyroe HCIONB30BAHHC MCPCOHAMBHBIX JaHHBIX
paboTHHKA. '

3.2. B nmemsax obecnewenus npas v cBo0O/l 4esoBeKa M rpakJaHWHa paboTomaTelnbh H €ro
MpE/ICTABHTCNA OpH 00paboTke NEPCOHAIbHBIX JlaHHbIX paboTHMKa oOg3amel cobmoaarh
caeayroume odune TpedboBaHUS:

3.2.1. Obpaborka NepcoOHANLHEIX JaHHBIX PaOOTHHKA MOXKET OCYUIECTRIATECH HCKIIOYHTEILHO
B nensx ofecnevenus coOmMOACHHA 3aKOHOB H HHBIX HOPMATHBHBIX [PAaBOBLIX aKTOB,
cozmeiicTus paboTHHKam B TpyjoycrpoiicTBe, 0OydYCHHH H TIPOABHAKCHHH 10 Ciayxoe,
obecmeueHus JMuHOH  OeszonacHocTy  padOTHHKOB, KOHTPOJIS KOJIMYECTBA W  KayecTra
BEIMOTHACMOIT paboThi u 00eCe sl COXPAHHOCTH HMYINECTBA.

3.2.2, Tipn onpenenciun odbeMa H coaepkaHus 0OpabarbiBaeMbIX [EPCOHATLHEIX MAHHBIX
paborHuKa padoTogaTens I0KeH pyKosoacTeopaTecs Koncruryuueit Poceulickolt ®enepanumn,
TpysoeeM KojiekcoMm 1 HHBIMH (eaepanbHBIMA 3aKOHAMH.

3.2.3. [lonyycHue TEPCOHANBHBIX AAHHBIX MOXKET OCYLUECTBISTECS KaK IIyTeM NpeACTaBICHHA
UX caMuM pabOTHHKOM, TAK M IYTeM MOJYHEHHA HX H3 HHBIX HCTOYHHKOB.

3.2.4. TlepcoHanbHEIC JaHHBIC CASAYST NOAYyYaTh Y Hero camoro. ECiH nepcoHanbHbIE TaHHBIE
paboTHHKA BOIMOYKHO MOMYYHTE TONBKO Y TPeTheil CTOPOHLL, TO pabOTHHK JOKEH ObITh
ysejoMien 00 JTOM 3apaHee W OT HEro JIOMKHO ObITh MOAYYCHO  MHCHMCHHOE COIJIACHE.
Paboroaarens joioken cooOmHTE pabdOTHHKY O UEAsX, NPeAnojaraeMelX MCTOYHHKAX H
cnocofax MmonyueHHs NepeoHaNbHEIX JaHHBIX, @ TaK XKE O XapakTepe NOJIeKaIHX NOJYYeHHIO
IEPCOHANBHEIX JAHHEIX H MOCTEACTRUAX OTKaza paboTHHKA JaTh MHCBMCHHOE COI/IacHe Ha MX
IOJIyYCHHE.

3.2.5. Paborojarens He wMMeeT mpasa noaydarh M oOpabareiBare NEpCOHANLHBIC JaHHBIE
paboTHMKA © €ro [OJMTHYCCKHX, PCTHTHO3HBIX M MHBIX YOEHJIEHHsX M YacTHOH xu3Hu. B
Cliyuasx, HEMOCPCACTBCHHO CBA3AHHBIX C BONPOCAMH TPYAOBEIX OTHONICHHUH JaHHBIE O YaCTHOH
AH3EM paboTHUKa (MHOOPMALHS 0 KU3HCACATEIBHOCTH B chepe ceMeHHBIX OLITOBBIX, THYHBIX
OTHOIIEHHH) MOryT ObITh HOAYUCHE! H 00paboTankl padoToAaTe/IeM TOMBKO € €r0 MHCBMEHHOTO
COTJacwus.

3.2.6. Paborozarens HE WMEET NPABO [0/1y4aTh H 0OpadaThIBATh MEPCOHAIbLHbLIE JaHHLIC
pabOTHMKA © €ro WICHCTBE B OOUIECTBEHHbIX OOBCIHHCHHAX WIH €ro npodcoro3HOH
NEATENbHOCTH 438 HCKIIKOYEHHEM CITY9acB, IPSAYCMOTPEHHBIX (pe/lepabHEIM 3aKOHOM.

3.3. HUcnons3oBanue [ICPCOHATLHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBCICTBHHM C INCJIMM,
OIPCACIHBUIHMH HX [TOJIYHEHHC,

3.3.1. Tlepconanbhbic AaHHBIE HE MOryr ObIThb HCHOAL30BAHBI B LEIAX NPHYMHEHUS
HMYHIECTBEHHOIO ¥ MOPAIBHOTO Bpea rpaiaHaMm, 3aTpyIHCHHS pEalH3alMA npas u cBobox
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rpaxcian Poccuiickolt @eaepauun. Orpannuenue npae rpaxiad Poccuiickoli ®enepaunn Ha
OCHOBE HCIIO.IL30BaHMS HMHMOpManuM o6 HX CONHAIBHOM NPOHCXOMK/ICHHH, O PpacoBOid,
HANMOHATEHOM, A3LIKOBOH, PEIMIHOIHOH B NapTHHHON NPUHAUIEKHOCTH 3anpelieHo U KapaeTcs
B COOTBCTCTBHH C 3aKOHOJATE/IECTBOM.

3.4. lNepenaya nepconaIbHEIX JJAHHBIX pabOTHHKA BO3MOKHA TOILKO C COIIaCHs paboTHHKA WiIH
B CIIY4asX, [PAMO MPCAYCMOTPEHHEBIX 3aKOHOIATEIbCTBOM.

3.4.1. Tlpr nepemaue NEPCOHANBHBIX JIAHHBIX padotuka paboronaress J0KeH coBmMONATH
cllenyronme TpeboBanus;

- He co00ImATE ICPCOHATBHEIE TaHHEIe paboTHHKA TpeThell CTOPOHE 63 MHCEMEHHOTO COIIACHS
pabOTHHKA, 338 HCKJIKUYCHHEM Cly4deB. KOI'Zla 5TO HEOOXOAMMO B LESX MNpeaympexieHus
YIpO3bl XH3HH W 310POBbIO pabOTHHKA, a TAKKE B CIydYasX, YCTAHOBJICHHBIX (eaepaibHbIM
3aKOHOM; '

- He CO00MAaTh NepcoHaibHbIe TaHHble paboTHUKa B KOMMEPYCCKHX IIeIX 6€3 ero mHCbMEHHOTo
COTJIACHS;

- MPCAYNPEAUTE JIHIL, TOJY4AKOIIHX (IEPCORAIBHEIC JIAHHEIC paGOTHIKA, O TOM, YTO 9TH JaHHbIE
MOTYT ObITb HCHIOJIB30BAHbL JTHIIL B HETAX, AT KOTODPEIX OHH COOOUICHEL, H TpeboBaTh OT HTHX
HIL NOATBCPAICHHS 10T0. HT0 3T0 npaswio cobmoncno. Jluna, nomygaonme NIEPCOHANBHbIE
famibie paboTHHKA, 00H3aHET CODMONATE PEKUM CexpeTHOCTH (KoH(uaeHIHansHOCTH). [lanHoe
HOMOKEHHUE HC PACTIPOCTPAHACTCA Ha OOMEH MEPCOHATBHBIMA JAHHBIMH PAOOTHHKOB B nopsake,
YCTAHOBJICHHOM (heACPATHHEIMH 3aKOHAMM;

- Paspeliatk  JOCTYIl K MEPCOHAIBHBIM  [JaHHbIM palOTHHKOB TOMBKO CHELMATHHO
YHOTHOMOUCHHEIM JIMIIAM, ONPEACIEHHBIM NPHKA30M 110 OpPraHH3alKH, NMPH 3TOM YyKa3zaHHbIE
/M0 NOJBKHBEI HMETh MPABO NOMYYaTh TOILKO T€ MEPCOHATEHbIC JaHHbIE paboTHuKa, KOTOphIC
HECOOXO/IMMBI U1 BEIIOIHEHHS KOHKPETHBIX (hyHKIMHA;

- He sanpamysate HHGOPMANHIO O COCTOSHHH 3jI0POBES paboTHMKA, 338 HCKITIOYCHHEM Tex
CBE/IEHHIL, KOTOPBIC OTHOCATCA K BOMPOCY O BOIMOXKHOCTH BHIIOTHEHHS pabOTHHKOM TPYA0BOH
DyHKIHR;

- HEpesaBath NepCOHAILHBIC JaHHBIC PabOTHHKA MPEACTABMTENSM pabGOTHMKOB B HOpsKe,
yeranosaensom Ipyiosemy Kosmexcom, M orpanumumsars 3TY HMH(OPMAIHIO TONBLKO TeMH
IICPCOHATLHBIMH JIAHHBIME Pa0OTHHKA, KOTOPLIE HEOOXO/MMEI 1S BHIIONHEHHS YKa3aHHBEIMH
NPEACTABHTENAMHI UX QYHKIHMA.

3.4.2. Tlepeaaua NepCOHANLHBIX HAaHHRIX OT JepXKartens HIH ero NpeJCTaBUTeNeH BHELIHEMY
MOTPEONTENIO MOKET JONYCKATECS B MHHHMATHHBIX 00BEMAX W TOMLKO B LC/AX BBITOIHEHHS
3azat, COOTBETCTRYIOMMX 00BEKTHBHOH NpHYMHE c6Opa ITHX AAHHBIX.

34.3. llpn mepesave mepcOHATBHBIX JAaHHBIX paboTHHKa moTpebuTensm (B TOM uyuciIe M B
KOMMEPUECKHX NEIAX) 3a MpCleibl OPraHn3auMu paboTojarens He JOMKEH COOGMATH 3TH
HaHHbie TPEThEH CTOpOHe Ge3 MHCHLMEHHOIO COTNIACHS paboTHHKa, 33 WCKITIOYEHUEM CITy4aes,
KOT/ia 970 HEOOXO/IMMO B LEJISIX IPeAYNPEKASHHST YIrpo3bl KH3HH H 3JI0POBBIO padOTHHKA HITH B
CaydasX, yCTaHOB/ICHHBIX (DeiepalbHbiM 3aKOHOM.

3.5. Bee mepsl KoH(pHACHUMATBHOCTH mpH cbope, o0paboTke M XpaHEHHH NePCOHATBHBLIX
AGHHBIX  COTPY/HMKA PACIPOCTPAHAIOTCH Kak Ha OyMakHsle, Tak H Ha NEKTPOHHBIE
(aBTOMATH3HPOBAHHEIC) HOCHTEIH HHPOPMALMH.

3.6. He jomyckaercs ortmevars na BOIIPOCKI, CBA3aHHbIE C Inepejayeil nepcoHaIbHOMN
un(opManmH 1o Tesedony wm dakcy.



3.7. XpaHEHHC NEPCOHATHHBIX TAHHLIX JIOJKHO NPOHCXOAMTH B MOPAAKE, HCKIIOYAIOMEM HX
YTPaTy HIH HX HCIIPABOMEPHOE HCIOIL30BAHHE,

3.8. llpy NpUHATHH pelieHuil, 3aTParuBAONIMX HHTEPECH! pabOTHHKA, paboTozaTens He MMeeT
Npasa OCHOBHIBATLCA HA [EPCOHATLHBIX J@HHLIX pabOTHHKA, MOJIYYEHHBIX HCKIIOYHTEIHHO B
PEe3YJIbTATE HX aBTOMATH3HPOBAHHON 00paboTKM HIH AMeKTPOHHOro nmoayuenus. PaGotogarens
YUHTRIBACT JIH4HbIE KauecTBa paboTHHKa, ero 1o6pocosecTHbi 1 3bdeKTHBALIH TpyA.

4. locTyn K HepeoHAIbHBIM JaHHbLIM
4.1. Buyrpesnuit 1ocTyn (10CTYN BHYTPH OpI'aHH3AIIHE).
4.1.1. Ilpaso 1ocTyna x mepcoHaIbHLIM JaHHEIM COTPY/THHKA HMEIOT:
= JIMPEKTOP OPraHH3aIuK;
= 3AMECTHTEIH JIMPEKTOPa;
- IJIaBHBLIH Oyxranrep;
- caM paboTHHK, HOCHTECIIE JIaHHBIX.,
- APYTHE COTPYAHHKH OPranu3aliy 11PH BhINOJHEHHH UMH CBOMX CITyKeOHBIX 00S3aHHOCTEH.

4.1.2. Tlepeuens i, HMEIONMX JOCTYT K NCPCOHANLHEIM JaHHBIM pabOTHHKOB, OINpe/eNseTcs
NPHKA30M JUPEKTOPa OpraHH3allun.

4.2. BaemnH#Ai J0CTYILL

4.2.1. K ugnciy maccoseix notpeOuTtenci MepcoOHaTbHBIX JAHHBIX BHE OPraHH3AHH MOXXHO
OTHECTH I'OCY/IAPCTBEHHBIE M HEIOCY/IApCTBEHHbIE (QDYHKIIHOHAIBHbIC CTPYKTYPBI:

- HAJIOTORBIE HHCIEKITHH;

- IPABOOXPAHUTEILHbBIE OPIaHbl;

- OpraHbl CTATHCTHKH.

- CTPaxoBbIe areHTCTBa;

= BOEHKOMATbI;

= Opraxsl CONHAIBHOTO CTPAaXOBAHMS;

- ICHCHOHHEIC (POHIIBI:

- HOJpa3ielleH s MyHHIMIIATLHEIX OPraHoB YIIPaBJISHHS;

4.2.2. Han3opHO-KOHTPOJILHEIC OPraHkl MMEIOT JOCTYN K MH(OpPMalHK TONBKO B cdepe cBoek
KOMIICTCHLMH.

4.2.3. Oprannsauum, B KOTOPbIE COTPYAHUK MOXKET OCYHIECTBAATH MEPEHHCICHHS JCHEKHBIX
CPE/ICTE (CTPaxOBhie KOMIAHHH, HErOCY [apCTBEHHbIE NeHCHOHHbIE GOoHBbL, 01aroTBOpUTENbHBIE
OPraHu3aMi. KpeMTHBIE YYPeR/IeHHs ). MOIYT NONY4HTh JOCTYN K NEPCOHAIBHLIM JIaHHBIM
paboTHHKA TOILKO B ClIYYae ero NUChMEHHOI'O pa3pelieHus.

4.2.4. Jipyrye oprann3amim.

Csenenus o paﬁoralomeM COTPYVAHHAKC HIH YiKC YBOJCHHOM MOIVT OBITH OpCAOCTaB/ICHLL
npyroﬁ OpPrasvsanyyi TOJAbKO0 ¢ MHCBMCHHOIO 3aIpoca Ha OmaHke OpPraHt3aiiy, C NPpHIONKCHHCM
KOIMHH HOTAPHAJIBHO 3aBCPCHHOI'O 3aj4BJIICHHA pa60mm<a.



llepconanbhbie paiisie COTPYIHAKA MOTYT GBITS NPENOCTARNEHE! POACTBCHHHKAM HIH ieHaM
€ro CEMLH TOJILKO C MHCHMEHHOTO PaspeiiieH s CAMOro COTPY/IHHKA.

B cinysae passoja GeiBumias cympyra (Cympyr) MMEIOT mpaBo 00paTHTECH B OpraHHIanMio
MHCEMEHHbIM 3aPOCOM O pasMepe 3apaboTHOH niaTsl coTpyaruKa 6e3 ero cornacus. (VK P®).

S. 3amATa NepCOHANBHLIX AaHHBIX

5.1. Tlon yrposoif mim OMAacCHOCTBIO yTPATHI MEPCOHANPHBIX JAHHBIX TOHHMACTCH EIHHHIHOE
HiH KOMIUICKCHOE, PealbHOC WM MNOTCHUHAIBHOE, AKTHBHOE WIH NACCHBHOE TPOABJICHHE
FIOYMBIIIICHHLIX BO3MOXIOCTEH BHEIINUX WM BHYTPCHHWX MCTOYHHKOB YIPO3BI CO3/IaBaTh
HeOJaronpHATHRIE COOLITHSA, OKa3bIBaThL JlecTabHIM3UpyIOliee BO3MCHCTBHE HA 3aIMIAEMYIO
HHPOPMALHIO.

5.2. Puck yrposel oGBIM HHQOPMAIMONHEIM DECYpcaM CO3JAIT CTHXHMHbIE Gencraus,
IKCTPEMATBHLIC CHTYAIlMH, TCPPOPHCTHUCCKHE JICHCTBHSA, aBADUM TEXHHYECKHX CPEACTB H
AMHMA  CBA3M. Ipyrue OOBCKTHBHbIE OOCTOATENBCTBA, a TAaKKe 3AHHTEPECOBAHHBIE M
HE3aWHTEPECOBAHHLIC B BOSHHKHOBEHHH YTPO3bI JIHILA,

5.3. 3ammrTa NEPCOHANLHBIX JAaHHBIX [IPEACTABISET COBOH KECTKO PErIaMCHTHPOBAHHEIA W
AHHAMHYCCKH TCXHOJIOIMYECKHH 1ponece, NpeAynpexTalolHii HapylcHHe [OCTYIHOCTH,
HEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(MIEHIMATLHOCTH MIEPCOHANLHBIX JAHHBIX M, B KOHEYHOM
cgeTe, olecnevHBalONHi IOCTATOYHO HANEKHYIO Oe30MacHOCTE uHdopMalliH B mponecce
YOPABICHYECKOH B HPOH3BOJICTBCHHOMN /I€ATEILHOCTH KOMIIAHHH.

S4. 3ammTa HepCOHATLHLIX JIaHHBIX PabOTHHKA OT HCIIPABOMEPHOI'O HX HCNOIB30BAaHHS HIIM
yipatel gomkHa Obite ofecnieyena paborojareneM 3a CyYeT ero CPE/ICTB B TOPSJIKE,
YCTAHOBICHHOM (heepanbHbiM 3aKOHOM.

5.5. «BuyTtpenuss 3anmran.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOIO JOCTYNa K MEpPCOHANLHLIM JaHHBIM
ABIMETCHA, KaK NpAaBHIO, TCpcoHan, paboTalommi ¢ JOKYMEHTaMH H 0a’aMy JaHHEBIX.
PernavenTauus joctyna nepconana K KOHQUICHIMAIBHEIM CBCACHUAM, JIOKyMeHTaM u OazaMm
AQHHBIX BXOIHMT B YHCI0 OCHOBHBIX HANpPAaBICHHH OpraHH3alMOHHON 3auATHl HHPOPMALMH 1
Hpe/HA3HAUCHA U1 PasrPaHHYCHESA NOJTHOMOYHN MEXy PYKOBOJMTENSMH W CIHCHHATUCTAMH
OPraHH3anuH.

5.5.2. Jlns obecriedcHns BHYTPEHHEH 3alATh NEPCOHATBHBIX AHHBIX paboTHHKOB He0OX0AMMO
cobmoaars psa Mep:

- OIPaHMMCHHE M pPCLUAMEHTAIds coctasa pabOTHHKOB, (DYHKIMOHAILHBIE OOS3AHHOCTH
KOTOPBIX TPeOYIOT KOH(DHICHIHATLHBIX 3HAHMIH;

- €Iporoe u3bHpare/bHoe 1 000CHOBAHHOE paclpe/Ie/ieHHe J0KYMEHTOR U HHPOPMAIHA MEKIY
PabOTHHKAMH,

- pauHoHAILHOE pasMelieHHe pafouMx mecT pabOTHHKOB, NPH KOTOPOM HCKJIIOYANOCH Obl
BECKONTPONLHOE HCTIONB30BAHKE 3AITHINACMOMH HH(pOPMAIHH;

- Jnanue paboTHUKOM TpeOOBaHHii HOPMATHBHO — METOJAMYECKHX JIOKYMEHTOB TIO 3alluTe

HHDOPMAINE H COXPAHEHHH TaiiHbI;
i

- HaguuMe HCOOXOAMMBIX YCIOBHH B NOMEIICHHH JUIA PaGOTHl ¢ KOH(MICHUHATLHBIMHA
JAOKYMEHTaMH ¥ 0a3aMy JaHHBIX,

- OHOPE/EICHNHE H PCINIAMEHTAIHS COoCTaBa paGOTHHKOB, MMEKNMX NpaBo joctyna (BXoxa) B
HOMELICHHE, B KOTOPOM HAXO/MTCS BEIYHC/IHTEThHAS TCXHHKA,




- OpraHu3aiys NOpAaKa YHHYTOKEHHA HHOpMAaIMK;

- CBOCBPEMCHHOC BhIABICHHE HapylleHis TpeOOBaHHMii paspelIMTeNHOM CHCTEME! JIOCTYIA
pabOTHHKAMH 110/[pa3ieleHu .,

- BOCHHTATelbHAs M DasbACHHTCHbHAA paloTa C© COTPYAHHKAMM TNOApAsJeNCHMs 110
OPCAYIPSKAEHHIO  yTpaThl IEHHBIX CBeAeHMit npu pabore ¢ KOHQMACHUMATHHBIMH
JIOKYMCHTaMH

= HE JIONYCKAeTCH BBIJAYA JIMYHAIX JIe] COTPYIHHMKOB Ha paboume MecTa pyKOBOJMTENEH.
Jlnunsie gena Moryr seyiaBathes Ha pabouMe MecTa TONBKO TEHEPATLHOMY JIMDEKTOPY.
paboTHHKAM OT/le/1a 1IEPCOHATA ¥ B HCKTIOYHTEbHBIX CTydasX, 0 MHCEMEHHOMY Pa3pElICHHIO
TEHEPAILHOIO JIMPEKTOPA, - PYKOBOAMTENIO CTPYKTYPHOTO HOApa3felieHWs. (Hanpumep, IpH
NOATOTOBKE MATEPHAJIOB JUIS aTTECTAlHU paboTHHKA).

5.5.3. 3ammTa NepCONANLIEIX JIAHHBIX COTPYAHHKA Ha DIEKTPOHHALIX HOCHTEIAX.

Bee nmanku, cojepxkainie TEPCOHANBHLIC JAHHBIE COTPYIHHKA, JOKHEI OBITh 3AIMINCHBI
fapojieM, KOTOphii coodmaeTes pPYKOBOJMTENIO CIyAOBl YIpPaBlieHHs [EPCOHATOM |
PYKOBOAUTEMIO CIIyKObl HHPOPMAITHOHHEIX TCXHONOTHIH

5.6. «BHemHss 3ammTay.

5.6.1. U samurel  KOHOHICHIMATLHOH HH(OPMAIMM  CO3JAIOTCA  ICICHAIPARICHHBIE
HEOIArONpHATHLIE YC/IOBHS H TPYIHOIPCOAONMMBIE NPENATCTBHA MIA JIHIA, NETAIOMErocs
COBCPLINTE HECAHKIIHOHWPOBAHHBIH JA0CTYN ¥ oBJajeHue uHdopmanueii. Llemsio u pesynbratom
HECaHKIHOHHPOBAHHOIO IOCTYNAa K HH(OPMAIMOHHBIM pecypcaM MOXeT OBITh HE TOJIbKO
OBJAJCHHME UEHHBLIMH CBEJACHHSAMH H HMX HCHOJIb30BAHHE, HO H HX BHIOH3MEHEHME,

YHHYTOXKCHHME, BHECEHWE BHpYca, NOAMCHA, QaibcHUKAUUA CONEPKAHAS PEKBH3UTOB
JOKYMEHTA U JIp.

5.6.2. [lox mOCTOPOHHHM JIHILOM NOHHMAETCs Mo00e NHII0, HE MMEIOIIEE HEMOCPEICTBEHHOTO
OTHOIICHHA K JCATENbHOCTH KOMMaHWH, TOCCTHTENH, pabOTHUKH APYrWX OpPraHH3allHOHHBIX
crpyktyp. llocToponnue iuna He Jlo/kHe! 3HaTh pacnpencncare Qpynxuui, paboune mpoueccsl,
TEXHOJIOTHIO COCTABACHHA, O(OPMIICHHS, BEICHHS M XpaHcHHS .uoxymeu'ros nen 1 paboumx
MATEPHAIIOB B OT/IEJIe [I€PCOHAA.

5.6.3. Jlna obecrieyenns RHEIHEH 3aIHTHL ICPCOHANLHBIX JIAHHBIX COTPYIHHKOB HEOOXOIHMO
colmoaaTh psiL Mep:

~ HOPAJIOK TIPHEMA, YIeTa H KOHTPOJIS AesTe/IbHOCTH NOCETHTEINIEH;

- IPONYCKHOH PeKHM OpIraHH3aiHu;

= YHET ¥ NOPAJIOK BbIAAYH YAOCTOBCPCHAN;

= TEXHHYECKHE CPEe/ICTBA OXPAHbl, CHIHAIH3ALHN;

= HOPA/I0K OXPaHkl TEPPHTOPHH, 3AaHHH, IOMEINEHHH, TPAHCIIOPTHBIX CPEACTB;

- TpefoBains K 3alHTe HHPOPMALIHY NPH HHTEPBHIOUPOBAHMH H cobece0BaHUsX.

5.7. Bee nmna, cea3aHHble ¢ nonyucHHEM, 00pabOTKOH W 3amMTON MEPCOHANBHBIX JAHHBIX,
00a3aHb! MOANKEATL 00M3aTEILCTBO O HEPA3IUIAEHHH IEPCOHATBHBIX JaHHBIX PabOTHHKOB.

5.8. 1o BO3MOKHOCTH 11€PCOHAIBHBIE AaHHBIC 00€3THYHBAIOTCS.

5.9. Kpome Mep 3ammThl NEPCOHANbHBIX [JAHHBIX, YCTAHOBICHHBIX 3aKOHOJATENBCTBOM,
paboronaresny, pabOTHHKM M HMX NPEICTABHTCIH MOIYT BHIPadATHIBATH COBMECTHBIE MEphI
SAUIHTHI [IEPCOHAILHBIX JIaHHBIX PaOOTHHKOB.




6. llpaea u o6s3anpocTH paboTHAKA

6.1. 3akperviesne npae pabOTHHKA, PEITAMEHTHPYIOUIMX 3aLIMTY ero MepcOHANBHBIX AAHHbBIX,
0OCCTICYHBACT COXPAHHOCTH 1I0JHOH ¥ TOUHOH HHPOPMAILIHH O HEM.

6.2. PaboTHMK# H HX TPEACTABMTENM JIOJKHBI OBITH O3HAKOMIIEHBI MOJl PAaclHCKy C
JAOKYMEHTAMM OPralM3alii. YCTAHABTHBAIOUNWMH [IOPAIOK 00pabOTKH MEPCOHATBHbIX JI@HHBIX
pabOTHHKOB, & TaKiKe 00 HX mpaBax H 00A3aHHOCTAX B 3TOH 00NacTH.

6.3. B mensx 3anmThi NEPCOHAILILIX JaHHBIX, XpaHanmxcs y paboronarens, paboTHHK UMEET
1Iparo:

- Tpe6OBaTH HCKIIOYEHHS HJIH HCIIPAB/ICHTHA HEBEPHBIX, HIIH HEMOHbBIX E€PCOHATBHBIX IAHHBIX.

- Ha cBoOO/HbI OeCIUIATHRIL JOCTYN K CBOMM NEPCOHANLHBIM JaHHBIM, BKIHOUYas NPABO HA
noAyHeHre Konuii moboil 3ammcH, cosepxaiiei 1epCoHaILHLIC JaHHBIC, '

- NMEPCOHANLHLIC JAHNBIC OLEHOYHOTO XapakTepa AONONHHTL 3asSBICHHEM, BHIPAKAIOLMM €ro
CODCTBEHHYIO TOYKY 3PCHUA:

- ONPEINATH CBOUX NPCACTABUTENICH /UIs 3alIlMThl CBOHX TICPCOHAIBHBIX JAHHBIX;
- Ha COXPAHCHHC H 3alMTy CRoeil IMYHOH U CCMCHHOH TaHHbI.
6.4. Paborauk o0s3amn:

- OepeAaBath  paboOTOAATENl0  HIH  €T0  TOPEICTABHTENI0  KOMIUIGKC — JOCTOBEpPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHAWILHLIX JAHINBIX, COCTAB KOTOPBIX YCTAHOBICH Tpyaosbm
xoaexkcom POD.

- CBOEBPEMEHHO coobiars paboToAaTemio 00 H3MEHEHHH CBOMX IEPCOHATBHBIX [IAHHBIX

6.5. PabGornmku cTaBsT paboTojiareliss B W3BECTHOCTE 00 H3MeHeHWHM OGaMHIHH, HMEHH,
OTHECTBA, NAThl POKICHHA., YTO TOAYUY4ET OTPAXKEHHME B TPYAOBOH KHHKKE HAa OCHOBaHHH
APEACTARAEHHBIX JOKYMCHTOB. LIpH HeoOX0/MMOCTH H3MCHSIOTCS AaHHbie 00 00paloBaHUH,
npodeccnu, CleHANLIOCTH, TPHCBOEHUH HOBOI'O paspana H mp.

6.6. B mensx sammrsl 4aCcTHOH JKW3HM, JMYHOM M CCMCHHON TalHbI pabOTHUKH HE JOIDKHBI
OTRAILIBATLCS OT CBOEIo MpaBa Ha oOpabOTKY NEPCOHANBHBIX JAHHBIX TOJILKO C HX COTJIAcHM,
POCKOIBKY 9TO MOJKET MOB/eYb [IPHYHHEITHC MOPAIbHOI'0, MaTepHATLHOTO Bpeaa.

7. OTBeTCTBEHROCTS 34 pasrianienne KoHGuieHUHAILH0H BHGOPMANHH, CBA3AHHOII ¢
HEePCOHANBHBIMH JAHHBIMH

7.1. llepconanbHas OTBEICTBCHHOCTE — OJHO M3 IIaBHLIX TpeDoBaHWA K OpraHH3alHH
) BEUHOMIPOBAHKS CHCTEMbI 3alATHI NICPCOHATHHOR WH(OpMaUEH U 00s3aTebHOE YCIOBHE
poecnedenns HPOCKTHBHOCTH ITOH CHCTEMEL

72 Opuamuecckne M (PMIMYCCKAC JHOA, B COOTBEICTBHH €O CBOMMH [IOJHOMOYHAMH
soaneomme uadopManMed © paXKiaHax, MOJyHalollHe H HCIONB3YIolHe ee, HEeCyT
OTEETCTEEHHOCTE B COOTBETCTBHM € 3aKOHOAATENLCTBOM Poccuiickoii @eaepanny 3a HapymeHHe
peEIMa 3aNWMTEL 00pabOTKH H NOPS/IKa HCIIOTb30BaHHA ITOH HHPOPMALMH.

73 Pyxosomgrens, paspeliaioutuif JOCTYN COTPY/IHHKA K KOHQHICHIHAILHOMY IOKYMEHTY,
HECET NEPCOHANBHYIO OTBETCTBEHHOCTD 33 TAHHOE pa3pelleHHe.

74 Kamasii COTPYIHHMK OprasM3allui, IONYYalommi Juis paboThl KOHQHICHUHAILHbIH
JOKYMEHT, HeceT CAMHOIHYHYI0 OTBETCTBEHHOCTH 34 COXPAaHHOCTH HOCHTENS H
SOHDHICHIHATLHOC TS HHQOPMALHH.
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7.5. Jluua, BHHOBHEIC B HADYIICHHH HOPM, PEIYJIMPYIOLIMX nosyueHue, obpaboTky u 3auuTy
MEPCOHANLHLIX  JaHHBIX  pabOTHHKA, HECYT AMCITHILIHHAPHYIO, aJIMUHUCTPaTUBHYIO,
TPAKIIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH ¢ (heICpambHhIMH
3aKOHAMM.

7.5.1. 3a HCHCHONHEHHE WIM HEHAIOKAIEE HCIOIHEHHE pabOTHHKOM 1O ero BHHE
BOMIOAKCHHBIX Ha HEro 00A3aHHOCTEH MO COO/MOACHAIO YCTAHOBICHHOIO MOPSIKA paboTs! co
CBEJICHHAME  KOHQHMICHUMAILHOrO  Xapaktepa  paGoTomarens BOPAaBE  IPHMEHATH
tipexyesmorpesbie TpyaossiM KonekcoM JMCUMNITHHAPHbIE B3BICKAHHA.

7.5.2. JIONMAKHOCTHBIC /M2, B 00S3aHHOCTD KOTOPbIX BXOJHT BE€JIEHUE TICPCOHAIBHBIX JaHHIX
COTPY/IHIKA, 00s3aHE!l 00ECICUHTh KaKAOMY BO3MOXKHOCTH O3HAKOMICHHS C JIOKYMCHTaMH H
MATepHaIaMB, HenOCPeICTBCHHO 3aTParHBalOIIMMHE €T0 npasa H CBODOJBL, €CIH HHOE He
NpeaycMoTpeno  3akoHoM. HenpaBomepHbii 0TKas B NpeAOCTaBlICHHH COOpaHHBIX B
YCTAHOBICHHOM MOPAAKC JIOKYMEHTOB, /MO0 HECBOEBPEMEHHOC [IPEIOCTABICHHE TaKHX
AOKYMCHTOB  Wid  HHOH wH(pOpMaumW B CaydadX, NPeIyCMOTPEHHBIX 3aKOHOM, JIHOO
APCAOCTABICHNE HCMOJIHOW HIH 3aBE/IOMO JTOXKHOH HHQOPMALMH — BACYCT HANOKEHHE Ha
A0DKHOCTHBIX JTHLl a/(MHHHCTPaTHBHOrO mTpada B pasMmepe, onpenenseMom Kozexcom 06
AAMHHECTPATHBHBIX PABOHAPYIIEHHIX.

7.5.3. B coorsercTBuH ¢ 'paxnanckum KoIeKCoM JIHIa, HE3aKOHHBLIMH METOIAMH NOTYYHBIIHE
HHQOPMAUMIO, COCTABISIONIYIO Clly#xeOHYIO TaliHy, 0Of3aHBI BO3MECTHTE NpHIHHCHHbIE
¥OBITKH, IPHYCM Takas e 00S3AHHOCT BO3TAraeTes M Ha pabOTHHKOB.

7.54. YronosHas OTBETCTBEHHOCTH 3a HApyIECHHE HCIPUKOCHOBCHHOCTH YacTHOM Xu3HM ( B
TOM THCAC HE3UKOHHOC CODMpAaHHE WM PacipoCTPaHeHHe CBEICHHI O YACTHOH JKH3HM JIMIIA,
COCTARIMIONICIO ero JHYHYI0 HiH ceMeiinyio TaiiHy, Ge3 ero coriacus), HelpaBOMEPHBIH
AOCTYTI K OXpaHseMOH 3aKOHOM KOMILIOTEPHOH HH(OpPMAlMH, HENPABOMEPHBI OTKa3 B
APEAOCTABRICHHH COOpaHHLIX B YCTAHOBJICHHOM TOPSAKE JOKYMEHTOB H CBEIEHMit (ecnu 3TH
ACHEHS TIpHSMHUIN BPC/ NpaBaM H 3aKOHHLIM HHTEpPECaM rpaxiaH), COBEPHICHHELIC JIMLIOM C
HCHOILI0BAHMCM CBOCIO CIYKEOHOIO 11070KCHHS HaKasbBacTCs TpadoM, THOO JNHINEHHEM
BPSES SaHHMATH ONPE/ICJICHALIC JOJIKHOCTH MM 3aHMMATBCS ONPEIECHHON AesTeIbHOCTEIO,
Am00 apectoM B cooTseteTBHH ¢ YK PO.

7.6, HenpasoMepHOCTE JIeSTENLHOCTH OPraHoB rOCY/lapCTBEHHOH BJACTH W OpraHu3aluii mo
SO0PY # HCTIONB30BAHUIO TIEPCOHANBHBIX JAHHBIX MOXKET OBITH YCTaHOBIACHA B cyaeOHOM

BOpEIKE.

[lomokenue o 3amHTe NEPCOHATBHEIX JAHHBIX
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