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1. O01mme moJoxkeHUs

1.1. lensto npanHoro IlonmokeHus SBISETCS 3allUTa MEPCOHATBHBIX TAHHBIX PAOOTHHKOB OT
HECAaHKIIMOHUPOBAHHOTO JOCTYIIA, HEMMPABOMEPHOTO UX MCITOJIb30BAHUS UJIN YTPATHI.

1.2. Hacrosimee Ilonmoxxenue paszpaboraHo Ha ocHoBaHuu crareii Koncrutymum PO,
TpynoBoro Kogekca P®, Koaexkca 00 aaMUHUCTpPATHBHBIX MpaBoHapymeHusx P,
I'paxnanckoro Kogekca P®, Yromnosuoro Konekca P®, a taxxke denepanpHoro 3axoHa «O0
nHpopmaruu, nHGOpMATH3ALUY 1 3aIUTE HHPOpMAITUN»

1.3.TlepconanbHbpIe TaHHBIE OTHOCATCS K KaTeropuu KOH(GUISHIIMAIbHON nHpopManuu. Pexum
KOH(bI/I,Z[eHLII/IaJ'IBHOCTI/I NEPCOHAJIBHBIX HAHHBIX CHUMACTCA B ClIy4dasx 06€3J'II/I‘-II/IBaHI/I$I HUIIN 110
UCTEUCHHUHU /SIIET CPOKa XPAaHEHHUs, €CIIM NHOE HE ONPEACIICHO 3aKOHOM.

1.4. Hacrosimee [lonoxkeHue yTBEp>KOAeTCs M BBOAUTCS B JCUCTBUE MPUKA30M JUPEKTOpa
LlenTpa u sBHsSeTCS 00A3aTEIBHBIM ISl HCTIOIHEHUS BCEMU PaOOTHUKAMU, UMEIOIIIMMHU JTOCTYH K
MIEPCOHAJIbHBIM JTAHHBIM COTPYIHHUKOB.

2. IlonsiTHe M coCcTaB NMEPCOHAJIBHBIX JAHHBIX

2.1.IlepconasbHbBIC TaHHBIE pAaOOTHHKA — HH(pOpPMAIHs, He0OXoauMas padOTOAATENIO B CBS3H C
TPYZAOBBIMH OTHOIIEHUSIMH M Kacarolluecss KOHKpeTHoro pabotHuka. Ilon mubopmanmei o
pabOTHHKAX TOHMUMAIOTCS CBEICHHS O (paKkTax, COOBITUAX U 00CTOSATEIHCTBAX )KU3HU PAOOTHHKA,
ITIO3BOJIAOIINEC I/I,Z[GHTI/I(bI/II_[I/IpOBaTB €Iro JUYHOCTD.

2.2.B cocTaB nepcoHaNbHBIX JaHHBIX PAaOOTHUKA BXOIST:

- aHKEeTHBIC 1 Ouorpaduveckue TaHHBIC;

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM U O0IIIEM CTaxe;

- CBEJICHHS O COCTAaBE CEMbH;

- MaCTIOPTHBIC JIAaHHEBIE,

- CBEJICHHS O BOUHCKOM Y4ET€;

- CBEJICHUS 0 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEIEHHS O COLMAIBHBIX JIbIOTaX;

- CIIELIMAJIbHOCTD,

- 3aHUMaeMasi JOJKHOCTb,

- HUIMYKE CYyTUMOCTEM;

- aJJpec MeCTa KUTENIbCTBA;

- TOMaIIHui TenedoH;

- MeCTO PabOThI WJIM yI€OBbI WICHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOIICHU B CEMbE,

- coJiep>KaHue TPYAOBOTO JOTOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEIACHUIN O HATMYMU MaTEPHAIbHBIX [ICHHOCTEH;
- CoZIepKaHue JIeKJIapaliiy, 01aBacMOi B HAJIOTOBYIO HHCIIEKIIHIO,

- IOMJIMHHUKHU ¥ KOIIMH IIPHUKA30B 110 INYHOMY COCTaBY,



- JINYHBIE JI€]Ia U TPYIOBbIE KHUKKU COTPYIHHUKOB;
- OCHOBaHU4 K IIPUKa3aM 10 JINYHOMY COCTaBY;

- Jlefa, COJepKallde MaTepuaabl 110 TOBBIMICHUIO KBAIM(PUKAIUA W TEPENOATOTOBKE
COTPYIHUKOB, MX aTTECTAIIUHU, CIIY’)KEOHBIM PacCIeOBAHUSIM;

- KOIMIMK OTYCTOB, HAITPABJIACMBIC B OPraHbl CTATUCTUKHU.

2.3. JlanHble TOKYMEHTHI SBISAIOTCS KOH(UACHIMATHHBIMU, XOTS, YUUTHIBas MX MAacCOBOCTH H
eIMHOEe MecTO 00pa0OTKM W XpaHEHHUsS - COOTBETCTBYIOIIMU TpH(] OTrpaHWYECHUs Ha HUX He
CTaBUTCH.

3. O6padoTKa NepCOHAIBHBIX TAHHBIX

3.1. Ilog 0OpaboTKO# MEepcOHANbHBIX JaHHBIX paOOTHHKA MOHUMAETCS IMOJydyeHHE, XpaHEHHe,
KOMOMHHPOBAaHHE, Meperadya Wi J000e APYroe HCHONb30BAaHHE IEPCOHATBHBIX JTAaHHBIX
paboTHuUKa.

3.2. B mensx obecrieyeHuss mpaB U cBOOOJ dYeNOBEKa M TpakJIaHWHA paboTodarenb M €ro
MPEACTaBUTENM TP 00pabOTKE TMEePCOHAIBHBIX JaHHBIX pPaOOTHUKA O0s3aHBI COOJIOIATH
cieayroume oommue TpeOoBaHMs

3.2.1.06paboTKa MEPCOHATBHBIX JTaHHBIX PA0OTHHUKA MOXET OCYIICCTBIATHCS UCKITIOYUTEIBHO
B ILCIAX OGGCHG‘-IGHI/I}I COGHIO,Z[GHI/I}I 3dKOHOB W HWHBIX HOPMATHUBHBLIX IIPABOBLIX AaKTOB,
COJICUCTBUSI PAOOTHHKAM B TPYJAOYCTPOMCTBE, OOyYE€HWH | TPOJBIKEHUHM TIO0 CIyxXOe,
obOecrieueHHsT JHYHON O€30MmacHOCTH pPa0OTHUKOB, KOHTPOJII KOJIMYECTBA M KauyecTBa
BBITTOJTHSIEMON pabOTHI M 00ECIIEYCHUSI COXPAHHOCTH UMYIIECTBA.

3.2.2. llpu omnpeneneHuu oObeMa W cojaepKaHUS 00padaThIBAEMBIX IMEPCOHAIBHBIX JAaHHBIX
paboTHuKa paboToaarens JOKEH pykoBoacTBoBaThcs Koncturynueit Poccuiickoit ®denepannu,
TpynoBeim Konekcom 1 uHbIMU (eepanbHbIMU 3aKOHAMH.

3.2.3.Tlony4yeHnne nmepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBIATHCSA KaK MyTEM IpeICTaBICHUS
UX CaMHM PabOTHUKOM, TaK Y ITyTeM MOJIyYE€HHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4.1lepcoHanbHbIe JaHHBIE CIENYET MOJy4aTh Yy Hero camoro. Eciau mepcoHanbHbIE TaHHBIC
paboTHHKA BO3MOXKHO MOJYYHTb TOJBKO Y TpPEThEH CTOPOHBI, TO PAOOTHHK IOJDKEH OBITH
yBeZIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IIOJNy4eHO NHCBMEHHOE COTJIacHe.
Paboronarens nomKeH coOOUIMTH pPaOOTHUKY O IENAX, MPEAINoiaraéMbIX HCTOYHHUKAX H
croco0ax MOTy4eHHS TEPCOHATBHBIX JaHHBIX, a TaK )K€ O XapaKTepe MOUIeKAIIUX MOTyICHHIO
NEPCOHANBHBIX JAaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHMKA JaTh MUCHMEHHOE COTJIaCHe Ha UX
HOJTyYCHHE.

3.2.5. Paboronarens He HMMeEET MpaBa NoOJy4daTb U 0OpalaThIBaTh MEPCOHAIBHBIC aHHBIC
pabOTHHKA O €ro TOJMTHYECKUX, PEUTHO3HBIX M WHBIX YOEXKICHHAX M YacTHOH Xu3HU. B
ClIydasix, HEIOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHUH JaHHbBIE O YAaCTHOM
KHU3HU paboTHHKA (MHMOPMAIIHS O KU3HEAEATEILHOCTH B chepe CeMEHHBIX OBITOBBIX, THUHBIX
OTHOUICHUIT) MOTYT OBITh IOJIy4eHBI 1 00pa0dOTaHBI PA0OTOAATENIEM TOJIBKO C €r0 MUCHMEHHOTO
corjacus.

3.2.6. PaGoTonaTenp He WMeEET MpaBO IMONy4daTh U 0O0pabaThIBaTh TMEPCOHAIBHBIC JTaHHBIC
paboTHUKA O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WIH €ro MpodCOr3HOM
NeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITydaeB, PEIyCMOTPEHHBIX (eIepabHbIM 3aKOHOM.

3.3. K o0paboTke, mepeaaye U XpaHEHHIO MEPCOHAJBHBIX JAHHBIX PaOOTHUKA MOTYT HMETh
JIOCTYII COTPYTHHUKH:

- OyxranTepuy,



- COTPYAHUKH CITYKOBI yIIpaBJICHUS IIEPCOHAIOM;
- COTPYAHUKHU KOMIIBIOTEPHBIX OTIENIOB.

3.4. Mcnons3oBaHue NEPCOHAJIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUH C ILCIIAMU,
ONpeCaACIMBIINMHA UX ITOJTYUCHHUC.

3.4.1. TlepconanpHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B MENSAX NPUYUHEHUS
MMYIIECTBEHHOTO W MOPAJILHOTO Bpeaa TpakaaHaM, 3aTPYAHEHUsS peau3aii MpaB U CBOOO
rpaxkaan Poccuiickoit @enepaunn. Orpannuenue npas rpaxaad Poccuiickoir denepanuu Ha
OCHOBE HCIIOJIB30BaHUsI HWHPOPMAIMK 00 HX CONHAIBHOM IPOUCXOXKICHHH, O PacOBOM,
HalMOHAJILHOM, A3bIKOBOM, PEJIMTMO3HOW U MAPTUNHOMN IPUHAIEKHOCTH 3aIPEILEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOIaTSIECTBOM.

3.5.1lepenaua nepcoHanbHBIX JAHHBIX paOOTHHKA BO3MOKHA TOJIBKO C COTJIacHsl paOOTHHKA WM
B CIIy4asiX, IPSMO MPeTyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. [Ipu mepemade mepCOHATBHBIX JTaHHBIX PAOOTHHKA PabOTOMATENh IOJKEH COOJI0IATh
clieayIome TpeOoBaHus:

- HE cOoOo0IIaTh MePCOHABHBIC TaHHBIC PAOOTHHKA TPEThEH CTOPOHE 0€3 MUCHbMEHHOTO COTJIacus
pa6OTHI/IKa, 3a HUCKJIKOUCHUCM CJIy4acB, KOrjga O3TO HCOGXOI[I/IMO B HCJEIX MPECAYNPCKIACHUSA
yIpO3bl JKU3HU W 3/I0pOBBIO0 PA0OTHUKA, a TaK)Ke B CIy4asX, YCTAaHOBJICHHBIX (peaeparbHbIM
3aKOHOM,

- He cO00IIAaTh MEePCOHANBHBIE TaHHBIE pA0OOTHUKA B KOMMEPUECKUX IeNIIX 0€3 ero MIChbMEHHOTO
corjiacus,

- IPEAYNPEANUTH JIHII, MOJIYYAIOIIUX NIEPCOHATBHbIC JaHHbIe pa0OTHHKA, O TOM, YTO TH JaHHBIC
MOTYT OBITh HCITOJIb30BaHbI JIUIIb B LEJSIX, JUIT KOTOPBIX OHM COOOIICHBI, U TPeOOBAaTh OT ITUX
JIAL TOATBCPIKACHHUA TOTO, YTO 3TO IIPABHUIIO CO6JIIOI[€HO. Hnua, MmoJIydaromue rnepCoHaJIbHBIC
JTaHHbIE paOOTHHKA, 00SI3aHbI COOTIOAATh PEKUM CEKPeTHOCTH (KOH(HUACHIIMAILHOCTH). [laHHOE
MIOJIOKEHHUE HE PACHPOCTPaHsETCs Ha OOMEH NMepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBIICHHOM (pe/iepaaIbHbIMU 3aKOHAMH;

- pagpemiaTb JOCTYl K TEPCOHAIbHBIM JaHHBIM pPa0OTHHUKOB TOJIBKO  CIEHHUAIBHO
YIOJTHOMOYEHHBIM JIMLIaM, ONPEACIECHHBIM NPUKAa30M [0 OpraHM3aliM, MPU 3TOM yKa3aHHbIE
JUIa JO0JDKHBI UMETh MPaBoO MOJIy4yaTh TOJIBKO T€ MEPCOHAJIbHbIE JaHHbIE paOOTHHKA, KOTOpHIE
HEOOXOAUMBI JJIS1 BBITOTHEHNUS KOHKPETHBIX (DYHKITHIA;

- He 3amnpaiiyBaTh MH()OPMAIMIO O COCTOSHUHU 3/0pOBbSl PAOOTHMKA, 33 UCKIIOUEHHEM TEX
CBEJICHUI1, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOXKHOCTHU BBITIOJTHEHUSI paOOTHUKOM TPYIOBOU

byHKINH,

- nepelaBaTh IEPCOHANbHBIE JaHHble PAa0OTHUKA IPEICTABUTENSIM PAOOTHUKOB B HOpPSAKE,
yctaHoBlIeHHOM TpymoBeiM KonexkcoM, M oOrpaHuuuBaTh 3Ty HMH(OPMAIMIO TOJBKO TEMH
NEPCOHAIBHBIMY JJAHHBIMH PA0OTHUKA, KOTOpPbIE HEOOXOAUMBI ISl BBIIOJIHEHUS YKa3aHHBIMU
NPEJCTaBUTEISIMU UX (PYHKLUH.

3.5.2. [lepenaya mepcoHANbHBIX NAHHBIX OT JIEepKaTelsl WJIM €ro MpEeACTaBUTENCH BHEIIHEMY
MOTPEOUTETI0 MOXKET JOMYCKaThCs B MUHUMAIIBHBIX 00hEMaX M TOJBKO B IENISX BBITOJHEHUS
3aJ1a4, COOTBETCTBYIOIINUX O0BEKTUBHOM MPUUKHE COOpa ITUX JAHHBIX.

3.5.3. [Ipu mepemaye MepcoHANBHBIX MAHHBIX PaOOTHHKA MOTpeOuTenssM (B TOM 4YHCIC U B
KOMMCPYCCKUX I_ICJ'DIX) 3a MNpCACIIbl OpraHu3aluu pa6OTOI[aTeJIB HE IOOJKCEH COOGH.IEITI: 3THU
JTAHHBIC TPEThEH CTOpPOHE 03 MUCHMEHHOTO corjacus paOOTHHKA, 32 MCKIIOYCHHEM CIy4acB,
KOTJ]a 3TO HEOOXOMMO B LIENAX MPEAYNPEkKICHHU YIPO3bl )KU3HU U 3A0POBbI0 paOOTHUKA WU B
ClIydasix, yCTaHOBJICHHBIX (hefiepaibHbIM 3aKOHOM.



3.6. Bce Mepbl KOH(QUACHIMAIBHOCTH TNpH cOOpe, 0OpaboTKe M XpaHEHUH IEPCOHATBHBIX
JAHHBIX COTPYAHUKA DACIPOCTPAHSIOTCS Kak Ha OyMaXHble, TaK M Ha JJIEKTPOHHBIC
(aBTOMaTHU3MPOBAHHBIC) HOCUTEIH MH(OPMAIIHH.

3.7. He pomyckaercss oTBe4aTh Ha BOINPOCH], CBS3aHHBIE C TMepefayeil MepcoOHAIbHOM
nHpopmaruu 1o tenedony win Qaxcy.

3.8. XpaHeHue mepcOHANBHBIX JAHHBIX TOJKHO MPOUCXOIUTHh B MOPSAKE, MCKIIOYAIONIEM HX
yTpaTy WIK UX HEMPABOMEPHOE MCIIOIb30BaHHUE.

3.9. [Ipu mpuHATHN pEIICHHH, 3aTparuBaronuX UHTEPECh pabOTHHKA, paboToIaTeIh HE UMEET
IpaBa OCHOBBIBATHCSI Ha NEPCOHAIBHBIX JTAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIIOUUTEIHLHO B
pe3yabTaTe uX aBTOMAaTU3UPOBaHHOW O00paOOTKHU WM DJIEKTPOHHOTO mosydeHus. PaboTonarens
YUUTBIBACT JIMUHBIC Ka4eCcTBA paOOTHHKA, €ro 100pOCOBECTHBIN 1 3 (HEKTUBHBIN TPY/I.

4. locTyn K NEePCOHATbHBIM JAHHBIM
4.1.BuyTpeHHHI AOCTYN (HOCTYI BHYTPH OPraHU3aI|H).
4.1.1.1IpaBo nocTyma K NEpCOHAIbHBIM JAHHBIM COTPYAHUKA UMEIOT:
- IMPEKTOP OpraHU3alluy,
- 3aMECTUTENH TUPEKTOPA;
- TJIaBHBIN OyXranTep;
- caM paOOTHHUK, HOCUTEIb TaHHBIX.
- IpyrUe COTPYIHUKU OpraHU3alMy IPY BBITOJHEHUH UMH CBOMX CITY)KE€OHBIX 005S3aHHOCTEH.

4.1.2.1lepedensp Jnll, UMEIOINUX JAOCTYN K MEPCOHATBHBIM JTaHHBIM PAaO0OTHUKOB, OTIPEIETSETCS
MPHUKA30M JTUPEKTOpa OPraHU3aIIUH.

4.2.BHemHu JOCTYII.

4.2.1. K umciny MaccoBBIX MOTpeOHTENel MEePCOHAIBHBIX JaHHBIX BHE OpPraHU3aIlid MOXKHO
OTHECTH T'OCYJJapCTBEHHBIE U HETOCYIapCTBEHHBIC (YHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIC MHCIEKIIUH,

- IPAaBOOXPAHUTEIIbHBIC OPTaHbI;

- OpraHbl CTAaTHCTHKH;

- CTanOBBIe Arc¢HTCTBA,

- BOGHKOMATEI,

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIC (DOH/IBI;

- HOI[paS,Z[G.HeHI/I}I MyHI/ILII/IHaJIBHBIX OpI‘aHOB ynpaBJ’IeHI/UI;

4.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYI K MH(OPMAILMU TOJIBKO B cdepe cBoeH
KOMITCTCHIIHH.

4.2.3. Opranuzanyy, B KOTOPbIE COTPYAHUK MOXKET OCYILECTBIISATh MEPEUUCICHUS JCHEXKHBIX
cpencts (cTpaxoBble KOMIIAHUH, HETOCYIapCTBEHHBIC TICHCHOHHBIC (DOH/IBI, 0J1arOTBOPHUTEIILHEIC
OpraHM3aluy, KPEIUTHBIC YUYPEXKICHHUS), MOTYT IOJYYHTh JOCTYI K IEPCOHAIBHBIM JTaHHBIM
pabOTHHKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO pa3pelIeHHU .



4.2.4.][Ipyrue opraHu3aiuu.

Ceenenus o paboTaroIeM COTPYIAHHMKE WM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBJICHBI
JpYyTroi OpraHnu3aIiy TOIBKO C MICBMEHHOTO 3apoca Ha OJJaHKe OpraHU3alnH, ¢ IPUIOKEHHEM
KOIHMH HOTAapHUAIbHO 3aBEPEHHOT0 3asBJICHUS pa0OTHHKA.

[lepcoHanbHble TaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABIEHbI POJICTBEHHUKAM WM WIEHaM
€ro CEMbH TOJIBKO C MTUCBMEHHOI'O pa3pelieHusi CaMOro COTPYIHHKA.

B cnywae pa3Boga ObiBmiasi cynpyra (Cympyr) MMEIOT HpaBO OOpaTUThCS B OPraHH3aLUI0 C
MUCHMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHO# MIaThl cOTpyaHKKa 6e3 ero cormacus. (YK PD).

5. 3a1MTA NePCOHATbHBIX JAHHBIX

5.1. [Tox yrpo3o0i WM OMACHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX MMOHMUMACTCS €IUHHUYHOE
WIN KOMIUICKCHOE, peajbHOe WIJIM TOTEHIMAIbHOE, AaKTUBHOE WM ITAaCCHBHOE IIPOSBICHUE
3JI0OYMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX HJIM BHYTPEHHHUX HCTOYHUKOB YIpO3bl CO37aBaTh
HeOJIaronpusITHeIE COOBITHSA, OKa3bIBaTh JeCTaOMIN3UpYIONIee BO3JCHCTBHE Ha 3AIIUINACMYIO
UH(OPMALIUIO.

5.2. Puck yrpo3sl dr00bIM HHGOPMAIMOHHBIM pECypcaM CO3/al0T CTUXHUHBIC O€ICTBUA,
DKCTPEMAJIbHBIE CUTYyallud, TEPPOPUCTUYECKUE IEHCTBHs, aBapUU TEXHUYECKUX CPEACTB U
JWHAW CBSI3U, JApPYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKe 3aMHTEPECOBAHHBIC H
HC3aMHTCPCCOBAHHBIC B BOSBHUKHOBCHHUH YTI'PO3bI JIMIIA.

5.3. 3ammTa NMepCcoOHAIBHBIX MAHHBIX MPEACTABISAET COOOH KECTKO periIaMEeHTHPOBAHHBIA WU
JUHAMUYECKH TEXHOJOTHYCCKHA TPOIECC, MNPEAYNPEIKIAOIIMA HAPYIICHHE JIOCTYITHOCTH,
IECJIO0CTHOCTHU, ,Z[OCTOBepHOCTI/I nu KOH(bI/II[eHI_II/IaJIBHOCTI/I HepCOHa.HBHBIX JAaHHBIX B, B KOHCYHOM
cyere, O0ECIEeUMBAIOIINK JOCTATOYHO HAACKHYIO Oe30macHOCTh WHGOpMAIMU B TIpollecce
YIIPABJIICHYECKOU U MPOU3BOICTBEHHON JEATEIbHOCTH KOMIIAaHUMU.

5.4. 3ammTa nepcoHANbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HMX HCIIOJIIB30BAHUS HIIH
yTpaTtbl JOJDKHA OBITh oOecredeHa paboTojaTeieM 3a CYeT €ro CpeacTB B MOPSJKe,
YCTaHOBJIEHHOM (heiepaabHBIM 3aKOHOM.

5.5. BayTpeHHss 3anmTa».

5.5.1. OCHOBHbIM BHHOBHMKOM HECAHKIIMOHMPOBAHHOI'O JOCTYIa K IE€PCOHAIbHBIM JaHHBIM
ABISIETCA, KAk IPAaBUJIO, IMEPCOHAN, padoTaloIMi C JOKyMEHTaMH U 0a3aMu JaHHBIX.
Pernamenrarus gocTyna nepcoHanta K KOH(UACHIIMATbHBIM CBEACHUSAM, JOKYMEHTaM U 0a3am
JAHHBIX BXOJIUT B UYMCIIO OCHOBHBIX HalpaBJIEHUI OpPraHU3allMOHHON 3alUThl MH(POpPMALUU U
IpeJHa3HaueHa JUlsl pa3rpaHUyeHMs ITOJTHOMOUYUN MEXKIY PYKOBOAMTEISIMU M CIELUATMCTaMU
OpraHu3aluy.

5.5.2./Ins obecrieueHnn BHYTPEHHEH 3aIUTHI IEPCOHABHBIX JAHHBIX PAOOTHUKOB HEOOXOAMMO
co0uo1aTh psijL Mep:

- OrpaHMYEHHUE W pErjJaMeHTallus CocTaBa pPaOOTHUKOB, (PYHKIIMOHAIbHBIC OOsI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UIEHIINATLHBIX 3HAHUH,

- cTporoe u3buparenbHoe 1 000CHOBAHHOE paclpesielieHne JOKyMEHTOB U MHPOPMAITUU MEXITY
pabOTHUKAMH;

- palMoOHAIBHOE pa3MelleHHe pabdoYux MecT pabOTHHMKOB, MPH KOTOPOM HCKIIOYAJIOCh OBl
OECKOHTPOJILHOE MCIIOJIb30BAaHUE 3aIUIIIAeMOi HH(GOPMAITNH,

- 3HaHuWe pabOTHUKOM TpeOOBaHHI HOPMATHUBHO — METOAMYECKHX JIOKYMEHTOB IO 3allluTe
uH(OpPMAIIUU U COXPAHEHUU TAWHEI,



- Hajgu4he HeOoOXOIWMBIX YCIOBHM B TIOMEHICHUHM IS pabOThl C KOH(HUACHIHATHHBIMU
JTIOKYMEHTaMH U 0a3aMu JaHHBIX;

- OMpEICICHUE M PErVIAMEHTAIlMs COCTaBa paOOTHHUKOB, UMEIOLIMX MPaBO IOCTyma (BXomaa) B
MOMEIICHUE, B KOTOPOM HaXOJUTCS BHIYUCIUTENIbHAS TEXHUKA,

- OpraHu3alus NopsaKa yHHYTOXKEHUS HHPOpMaIUH,

- CBOCBPEMCHHOE BBISBIICHUE HAPYIICHUS TPEOOBAHWN pa3peIIMTEILHOW CHUCTEMBI JIOCTYIa
paboTHUKAMU TIOIpa3IeIICHuS,

- BOCHHTaTeNIbHAsT M pa3bsCHUTENbHAas paboTa C COTPYAHUKAMHU TMOJpPA3ACICHUS IO
NPEIyNpPEeXKACHUI0O YTpaThl IIEHHBIX CBENEHUH Tpu paboTe C KOHPHUACHIHUATHHBIMU
JIOKYMEHTaMU;

- HEe JIOMYyCKaeTcs BbIJaya JIMYHBIX JeN COTPYAHMKOB Ha paboyhe MecTa PyKOBOJIUTEINEH.
JlndHble nenma MOTYT BBIIABaTbCS Ha pabOyMe MecTa TOJIbKO TeHEpaTbHOMY TUPEKTOPY,
paboTHUKAM OT/ela MepCoHala U B UCKIIIOUUTENbHBIX CIIyYasx, [0 MHCbMEHHOMY pa3pelieHUIo
TCHEPAJIBLHOIO JUPEKTOPa, - PYKOBOJHUTEIIO CTPYKTYPHOIO TOJpa3ielicHus. (Hampumep, Mmpu
MOJIrOTOBKE MaTEPUAJIOB IS ATTECTAIlMU PAOOTHHUKA).

5.5.3.3ammTa nepcoHaNbHbIX JaHHBIX COTPYIHHUKA HA JICKTPOHHBIX HOCUTENSX.

Bce manku, conepiamiue NepCOHANbHBIE JaHHBIE COTPYAHMKA, IOJDKHBI OBITh 3aIlUIICHBI
naposieM, KOTOpBIH COOOIIAeTCsl PYKOBOAMUTENIO CIIY)XObl yIpaBieHUS TMEPCOHAIOM U
PYKOBOJIUTEIIO CITY>KOBI MH(POPMALIMOHHBIX TEXHOJIOTUI

5.6. Buemusd 3ammura.

5.6.1. Jns 3amuThl KoH(HUICHIMATbHOW WH(OpPMAIMA CO3MAIOTCS  IeJICHANPaBICHHBIC
H€6HaFOHpI/I$ITHBIe YCJ'IOBI/ISI nu pr,Z[HOHpeOI[OHI/IMBIe HpeHHTCTBI/Iﬂ IJIA JIAIla, IIBITAarOIICrocia
COBEPIINTHh HECAHKIITMOHWPOBAHHBIHN JIOCTYI U OBJIaJicHUe HHpopMaruen. L{eiapio u pe3yabTaToM
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HMH(OPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO
OBJAJCHUE IIEHHBIMH CBEACHHSIMH MW MX HCIOJIB30BAaHME, HO M WX BHJIOM3MEHEHHE,
YHUYTOKCHUE, BHECEHHME BHpYyca, MOJIMEHa, (anbCUPHUKALMS COJCpPKAHUS PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2.1lox MOCTOPOHHHUM JIUIIOM MOHHUMAETCA JII000€ JIMIO0, HE MMEIoIee HEeOCPEICTBEHHOTO
OTHOUIICHUS K JEATEIBHOCTH KOMIIAaHHWH, MOCETHTENN, PAOOTHHUKU IPYTHUX OpPraHW3AIMOHHBIX
cTpykTyp. [locropoHHuUe nMIla HE JOKHBI 3HATH pacnpeencHue GpyHKiui, paboune mporeccsl,
TEXHOJIOTUIO COCTaBJICHUS, OOPMIICHNUS, BEJICHUS W XPAHEHHs JOKYMEHTOB, A€l M paboumx
MaTepHaJoB B OTJEIIE IIEPCOHAIA.

5.6.3. lnsa o0ecrieueHHsI BHEUTHEW 3alIUThHI MEPCOHAIBHBIX JaHHBIX COTPYJHHKOB HEOOXOIMMO
coOJr01aTh s MEp:

- IOPSI0K IIpUEMa, y4eTa U KOHTPOJISI AeSITETbHOCTH MTOCETUTENCH;

- IPOIYCKHOM PEeKUM OpraHHu3alluy,

- y4eT ¥ MOPSIIOK BBIJIa4M YIOCTOBEPEHUIA;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAIM3ALUH;

- IOPSI0K OXPaHBl TEPPUTOPUH, 3/1aHUH, TOMEIIEHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHU K 3aIIMTe MH(OPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHUSIX.

5.7. Bce numa, cBsizaHHBIC C TMOJIy4YeHHWEM, OOpaOOTKOW W 3alIUTOW TMEPCOHAIBHBIX TaHHBIX,
0651321HBI ImoAInnunucarb O6H33.T€J'IBCTBO (6] Hepa3rnameHHH HepCOHaJ'H:HBIX JAaHHBIX pa6OTHI/IKOB.



5.8.110 BO3MOXHOCTH MEPCOHATBHBIC JaHHBIE 00€3TUYNBAIOTCSI.

5.9. Kpome ™Mep 3ammThl MEPCOHATBHBIX JAaHHBIX, YCTAaHOBIEHHBIX 3aKOHOJATEIHCTBOM,
paboronarenu, paOOTHUKM M HMX MPEICTABUTEIM MOTYT BBIpaOAaThIBaTh COBMECTHBIE MEpHI
3aIIUTHI IEPCOHATBHBIX JaHHBIX PA0OTHUKOB.

6. [IpaBa u 00si3aHHOCTH Pa0OTHHKA

6.1. 3akperieHue nmpaB pabOTHHUKA, PErVIAMEHTUPYIOIIUX 3aLIUTY €r0 NePCOHAIbHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW M TOYHOM MH(POPMALIUU O HEM.

6.2. PaboTHMKM W WUX TPEICTABUTEIN JODKHBI OBITh O3HAKOMJICHBI IIOJ PACIHCKY C
I[OKyMeHTaMI/I OpI‘aHI/I?)aI_[I/II/I, yCTaHaBHI/IBaIOH_II/IMI/I HOpHI[OK O6p2160TKI/I HepCOHa.HBHBIX JAaHHBIX
pabOTHHUKOB, a Tak)Ke 00 WX TpaBaxX U 00S3aHHOCTSAX B ATOM 00JIACTH.

6.3. B mensax 3ammThl IEPCOHATBHBIX JaHHBIX, XPAHAIIUXCS y paboTomarens, pabOTHUK UMEET
paBo:

- Tpe6OBaTB HUCKIIIOYCHHA UJIW UCITPABJICHUS HEBCPHBIX MW HECIIOJHBIX IIEPCOHAIBHBIX JaHHBIX.

- Ha CcBOOOJHBIM OECIIaTHBIM JOCTYNl K CBOMM IE€PCOHAIBHBIM JAaHHBIM, BKJIIOYas MpPaBO Ha
NOJTydeHUE KOMUH JTI000M 3aIuCH, CoAepKalllei epcoHaIbHbIE TaHHbIC,

- TIepCOHAJIbHBIC JTAHHBIC OLICHOYHOTO XapaKTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS,

- ONpCACIIAATL CBOUX HpGI[CTaBI/ITG.HGI\/'I JJI 3alIUThI CBOUX NICPCOHAJIBHBIX JAaHHBIX,
- Ha COXPAHEHUE U 3aIUTy CBOECH JIMYHON U CEMEMHOM TalHBI.
6.4.PaboTHuK 00s13aH:

- mepemaBarh paboOTONATENI0 WM €ro  MPEACTABUTENI0  KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TMEPCOHAJIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTAaHOBIEH TpyAOBBIM
KOoJZeKcoM PO,

- CBOEBPEMEHHO COO0IIATh paboToAaTETI0 00 U3MEHEHUH CBOUX MEPCOHATBHBIX JTaHHBIX

6.5. PabGotHMKM cTaBsAT paboTonmarenss B HM3BECTHOCTh 00 W3MEHEHHH (aMWUIIWW, WMEHH,
OT4YECTBA, AaThbl pO)I(,Z[eHI/IH, qToO HonyqaeT OTpa)KeHI/Ie B prI[OBOﬁ KHHN)XXKC Ha OCHOBAHHHU
MPEJICTABICHHBIX JOKYMEHTOB. [IpM HEOOXOJAMMOCTH HM3MEHSIOTCS JaHHble 00 OOpa30BaHHH,
npodeccuu, CrennaIbHOCTH, MPUCBOCHUH HOBOTO pa3psiaa U mp.

6.6. B mensx 3ammMThl 4acTHOW >KM3HH, JIMYHOW W CEMEWHOUW TaiHbl PaOOTHHKHU HE JOJKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJICYb MPUUYNHEHUE MOPAILHOTO, MATEPHAILHOTO Bpe/a.

7. OTBETCTBEHHOCTH 32 pa3riailleHne KOH(PpUIeHIIHAIbHON HHpopMauu, CBA3AHHOM ¢
NMEePCOHATbHBIMH TAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 TJABHBIX TpeOOBaHMN K OpraHU3aluu
(GYHKIIMOHUPOBAHKS CHCTEMBbI 3allIUThl MEPCOHATBHOW HMH(OPMALMK U 0053aTeIbHOE YCIOBHUE
obecnieueHus 3(H(HEKTUBHOCTH ITON CHCTEMBI.

7.2. Opunnyeckue ©u (PU3NYECKHE JIMIA, B COOTBETCTBHM CO CBOWMH IOJHOMOYHSIMHU
BIaacomuye uHpopManuMed o TrpaxaaHaX, MONydalolue U UCHOJB3YIOIIHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu 3a HapylIeHUE
pexuMa 3aIuThl, 00pabOTKH U MOPsAKA UCIOIB30BAHUS 3TOM HH(OPMAIIHH.

7.3. PykoBoauTenb, pazpemaromuil JOCTYN COTPYAHHMKA K KOH(HUACHIMAILHOMY JTOKYMEHTY,
HECET NIEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JJAHHOE Pa3pelleHHueE.



7.4. Kaxaplii COTPYOHHK OpTaHU3AlHH, TOIYYaromui Juist paboThl KOH(PUACHIHATHHBIN
JOKYMEHT, HECET eIWHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHUTENS |
KOH(UICHIINATLHOCTh HH(DOPMALIHH.

7.5. Jluna, BUHOBHBIC B HApYyUICHUH HOPM, PETYIUPYIOIIUX NOJIy4YeHHEe, 00pabOTKY U 3alluTy
NEpCOHANBHBIX  JIaHHBIX  Pa0OTHHKA, HECyT AMCLUUIUIMHAPHYIO, aJMUHHUCTPATHUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (pellepaibHBIMU
3aKOHAMU.

7.5.1. 3a HeucnoimHEHWE WIM HEHAJJIeKaIlee WCIOTHEHHE pPAaOOTHUKOM TIO €ro BHHE
BO3JIO)KCHHBIX Ha HEro OO0S3aHHOCTEW IO COOJIIOJICHUIO YCTAHOBJIEHHOTO MOpsAKa paboThI CO
CBEJCHMSIMH  KOHQHUACHIMAIBLHOTO  XapakTepa  paboTojarenb  BIOpaBe  IPUMEHATH
npenycMmotpennbie TpynoBeiM Kogexkcom nucnurumHapHbie B3bICKaHUS.

7.5.2. JIOmKHOCTHBIC JIMIIA, B 00S13aHHOCTh KOTOPBHIX BXOJHUT BEJICHHUE MEPCOHAIBHBIX JaHHBIX
COpr,Z[HI/IKa, 06}I3aHBI OGGCHG‘-II/ITB Ka)i(,Z[OMy BO3MOXKHOCTh O3HAKOMJICHUA C I[OKyMeHTaMI/I n
MaTepuajgaMH, HEMOCPEJCTBCHHO 3aTpParvBalOIMMU €ro IpaBa W CBOOOIBI, €CIIM WHOE HE
MPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIi OTKa3 B NPEJOCTABICHUU COOpaHHBIX B
YCTAHOBJICHHOM TIOPSJKE JOKYMEHTOB, JHOO HECBOCBPEMEHHOE NIPEIOCTABICHUE TaKUX
JOKYMEHTOB WJIM HWHOW uWHPOpMAUUM B CiIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JHO0
MPEIOCTABIICHUE HEIMOJIHOM WIJIM 3aBEJOMO JIOKHOW HWH(pOpPMAIMM — BJICUCT HAJIOXKCHHE Ha
JOJDKHOCTHBIX JIMIL aJ]MUHHUCTpAaTHUBHOTO mTpada B pasmepe, ompenensemMoMm Konexcom 00
aJIMHHHCTPATHUBHBIX MPABOHAPYIIICHHUSX.

7.5.3.B cootBerctBuu ¢ ['paxknanckum Kojekcom yniia, He3aKOHHBIMU METOJaMH TTOJTyYHBIITHE
nH(pOpMAIHIO, COCTABISIIONIYIO CIY)XKEOHYI0 TaliHy, 0O0si3aHBl BO3MECTUTh NPHUYUHECHHBIC
yOBITKH, IPUYEM TaKasi >k€ 00sI3aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YTo0BHas OTBETCTBEHHOCTh 33 HApYIICHHE HENPUKOCHOBEHHOCTH YaCTHOW XHM3HHU ( B
TOM 4YHCIIe HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHHE CBEJCHHI O YacTHOW >KM3HU JUIIA,
COCTaBJISIFOLIIETO €ro JIMYHYI0 WM CeMEHHYyI0 TaifHy, 0e3 ero coryiacus), HenpaBOMEpHBIH
JIOCTYIT K OXpaHseMON 3aKOHOM KOMIBIOTEPHOW WH(POpPMAIMK, HEMPaBOMEPHBIM OTKa3 B
IPEIOCTaBICHHH COOpPAHHBIX B YCTAHOBJIICHHOM IOPSJIKE JOKYMEHTOB M CBEICHUH (ecrmu 3TH
JICSTHUST TIPUYMHUIIA BpEJ MpaBaM M 3aKOHHBIM HHTEpecaM TPaXk/iaH), COBEPILICHHBIC JUIIOM C
UCIIOJIb30BAaHUEM CBOETO CITYKEOHOTO MOJIOKEHHS HaKa3bIBaeTcsl mTpadom, JTUOO JTUIICHUEM
IpaBa 3aHUMAaTh ONPEJEICHHBIE JTOHKHOCTU WJIM 3aHUMAThCSl ONPENEICHHON NEATEebHOCTHIO,
6o apectom B cootBeTcTBUU ¢ YK PO.

7.6. HempaBoMepHOCTh NIEATEILHOCTH OPraHOB TOCYAApCTBEHHOW BJIACTH M OPTaHM3AIUN TIO0
C60py U HUCIHOJB30BAHUIO MNCPCOHAJIBHBIX IOAHHBIX MOXKET 6I>ITB YCTAHOBJICHA B Cy,Z[GGHOM
HOpSJIKE.

IIonoxenue o 3aIl0UTC MMEPCOHATIBHBIX TAHHBIX

YTBEPKACHO Ha

<« » 20 r.
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